IIpaBuiia o6MeHa JeJI0BBIMH MOAaPKAMH
U 3HAKAMM JIeJIOBOI0 rOCTENPHUMCTBA B
MKOY «llerpaxosckass COLID»

1. O0mme mMo0KeHust

1.1. TlpaBuna oOMeHa NeNOBBIMU TMOAAPKAMU M 3HAKAMHU JI€JIOBOTO IOCTENPUUMCTBA B
MKOY Ilerpakosckass COLI (nanee — [IpaBuna) paspaboTaHbl B COOTBETCTBUU C MOJIOKEHUSIMU
Koncruryuun Poccuiickoii @enepaunu, PenepanbHoro 3akoHa ot 25.12.2008. Ne 273-®3 O
NPOTUBOAECHCTBUM  KOPPYINMUMUU» W TMPUHATBIMA B  COOTBETCTBUM C HUMU  HMHBIMU
3aKOHOATENbHBIMHU U JIOKAJIbHBIMU AKTAMH.

1.2. IlpaBuna onpenensitor enunbie st Bcex padboraukos MKOVY Ilerpakosckast COIILI
(nanee — Yupexnenne) TpeOOBaHUS K JAPEHUIO U MPUHSATHIO JEJIOBBIX MOAPKOB.

1.3. Yupexaenue noanep>kuBaeT KOPIOPATUBHYIO KYJIBTYpPYy, B KOTOpPOH J€JIOBbIE MOAAPKH,
KOPMOPAaTUBHOE rOCTENPUUMCTBO " NPENCTaBUTENbCKUE MEpPONPUITHS
paccMaTpUBAIOTCA TOJILKO Kak HMHCTPYMEHT [UIsl YCTAHOBJICHUS! M MOJAEPIKAHMS NEJIOBBIX
OTHOLUEHUH U KaK MPOsiBJIEHNE OOIENPUHSATOMN BEXIMBOCTH B XO/I€ NEATEIBHOCTH YUPEIKAEHU.
1.4. YypexneHnue UCXOAUT U3 TOTO, YTO JOJITOBPEMEHHBIE NEJIOBbIE OTHOLUIEHUsS] OCHOBBLIBAKOTCS
Ha OBEPUU U B3aUMHOM yBa)keHUU. OTHOLIEHUS, TPU KOTOPBIX HAPYIUAETCs 3aKOH U MPUHLIUIIbI
NeJIOBOM ATHUKHU, BPEIST pernyTaluuu YupexkJeHWus U 4eCTHOMY MMEHH ero pabOTHHKOB, M He
MOTYT 00€CIeYUTh YCTOMYMBOE NOJITOBPEMEHHOE pa3BUTHE Y UPEKICHUSI.

Takoro pona oTHOIMmIEHUST HE MOTYT OBITH IIPUEMJIEMBI B TPAKTHKE paboThl YUpeKaeHHUsI.

1.5. HeiicrBue IlpaBun pacmpocTpaHsiercsi Ha Bcex pabOTHUKOB YupexkIeHus, BHE
3aBHCHUMOCTH OT YPOBHsI 3aHUMaeMOM TOJKHOCTH.

1.6. lanneie IlpaBuna npecnenyer cienyomume Neau:

- obecnieueHue eqMHOOOPA3HOTO MOHUMAHHUS POJIM U MECTA JIEJIOBBIX IOAAPKOB, IEJIOBOIO

rOCTENPUUMCTBA, IPEJCTAaBUTENIbCKMX MEpPONpPUATUH B  JEJIOBOM  NPAKTHUKE
Yypexneuus, )

- OCYyILECTBJEHHE YIIPABJICHYECKON M XO3SAHCTBEHHON MAEATENBbHOCTH YUPEKACHMs
MCKJTFOUMTEJIBHO HAa OCHOBE HAJUIEXKAINMX HOPM M MPABUII IEJIOBOTO MOBEAEHUs], OA3UPYIOIIUXCs
HAa TPHUHLMIAX KayecTBa MPEAOCTaBJICHUSI YCJYT, 3alIUThl KOHKYPEHLHH, HEAOMYLIEeHUs
KOH(JIMKTA UHTEPECOB,;

- ONpezieNieHNe eNMHBIX Ul BCeX pabOTHUKOB YupexxaeHHs TpeOOBaHHH K AAPEHHIO U
NPUHATUIO  JIEJIOBBIX IOJAPKOB, K OpraHuM3allMd M Y4YacTHIO B  MPEICTaBUTENBCKUX
MEPONPUSATHUSX;

- MMHMMHU3UPOBaHHE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0yNnoTpedieHneM B obiacTu
MOAApPKOB, TNPENCTABUTENbCKUX Meponpusithii. Haubonee cepbe3HbIMH W3 TaKUX PUCKOB
SIBJIIIOTCS  OMACHOCThL MOJAKYNAa M B3ATOYHUYECTBO, HECHPABEUIMBOCTH MO OTHOLICHHK K
KOHTpareHram, POTEKLUOHU3M BHYTpHU Yupexnenus.



2. TpeGoBanus, npeabsiBisieMble K AeJ0BbIM MOAapPKaM
U 3HAKaM /1eJIOBOT0 IroCTeNPUUMCTBA

2.1. PaGoTtHuKM Y4UpexaeHUs MOTYT MOJy4aTh JEJIOBbIE TMOJAPKHU, 3HAKU JCIOBOTO
TOCTENIPUMMCTBA TOJIBKO Ha O(UIMAIBHBIX MEpPONPUATUSAX, MPU YCIOBHHM, YTO ITO HE
MPOTHBOPEYUT TPEOOBAHUSAM AHTHKOPPYMIIMOHHOTO  3aKOHOJATEIhCTBA W HACTOSIIUM
IIpaBunam.

2.2. llomapku W yciayru, TNPUHUMAEMBIE WIM NPEAOCTABIAEMbIE YUPEKICHUEM,
MEPENAOTCA U MPUHUMAIOTCS TOJIBKO OT UMEHU YUPEKICHHS B LEIOM, a HE KaK MOAAPOK WIIU
nepenaya ero oT OTAECIBHOr0 pabOTHHUKA.

2.3. JlenoBble MOJIapKH, KOTOPbIE pAOOTHUKK OT UMEHHU YUpEXKICHHUS MOTYT MepeaBaTh
JPYrUM JIMIAM WIM OPUHUMATh OT APYIUX JIAIl B CBSI3M CO CBOEW TPYIOBOM JESATENBHOCTBIO, a
TaKXe NPEJCTABUTEIILCKHE PACXOAbl HA JEIOBOE T'OCTEIPUMMCTBO JOJDKHBI COOTBETCTBOBATH
CJIEAYIOIIUM KPUTEPHUSIM:

- OBITh MPSMO CBS3aHBI C YCTABHBIMH IENSMHU JEATEIBHOCTH YUPEKACHUS, MO0 C
MaMSATHBIMU JJaTaMH, I00MIesIMH, O0LIIEHAIIMOHAIBHBIMY MPa3IHUKaMU, THBIMU COOBITUSMU;

- OBITH pa3yMHO OOOCHOBAHHBIMU, COPA3MEPHBIMU U HE ABJISITHCS MPEIMETAMU POCKOIIIH;

- HE TIPEJICTaBIATh COOON CKPBITOE BO3HATPAXKICHHE 3a YCIYTY, AeHCTBUE WIH
Oe3nelcTBre, MOMYCTUTEIBCTBO WK MOKPOBUTEIBCTBO, MPEJIOCTABICHUE MPAB WIH MPUHATHE
OTIpeJIeNIEHHBIX PElIeHH, JTUOO0 MOMBITKY OKa3aTh BIUSHUE HA MOJIydaTeNsl ¢ MHOM HE3aKOHHOM
WA HEATUYIHOM IIeJIbIO;

- HE CO3/1aBaTh JUIsl MOTy4aTess 00s3aTeNbCTBA, CBSI3aHHBIE C €r0 CIYKEOHBIM MOJIOXKEHHE
WJTM MCTIOJTHEHUEM CITY’)KeOHBIX (JIOJPKHOCTHBIX) 00S3aHHOCTEHH;

- HE CO03[aBaTh pENyTAl[MOHHOIO pHUCKA [JIsI JEJIOBOIO0 HMMIKA YUpPEXKICHHUS,
pabOTHUKOB W WHBIX JIMI[ B CIIy4ae PacCKPBITUS WH(POPMAIMKA O COBEPIICHHBIX MOJApPKax H
MTOHECEHHBIX NMPEJCTAaBUTEIBCKUX PACX0/1aX;

- HE TPOTUBOPEYHUTHh MPHUHIMIAM U  TPEOOBAHUSAM  AHTUKOPPYMIIHOHHOTO
3akoHoAaTenscTBa Poccuiickoit denepanuu, [Tonoxenno 06 aHTUKOPPYNLIUOHHONW MOTUTHKU B
Yupexnennn, Kojekcy O3THKH UM CIIy)KEOHOTO TIOBEACHHUS pPAOOTHUKOB YUPESKICHUS U
OOLIETPUHATHIM HOPMaM MOPAaJi U HPAaBCTBEHHOCTH.

2.4. JlenoBbie IOJAPKH, B TOM YKCJIC B BUJE OKa3aHHUs YCIyT, 3HAKOB 0COOOTO BHUMAHUS
W ydacTHsT B PAa3BJCKATENbHBIX M AHAJIOTMYHBIX MEPOINPUATUAX HE JOJDKHBI CTaBUTh
MIPUHUMAIONIYIO CTOPOHY B 3aBUCHMOE TOJIOKEHHE, IPUBOJIUTh K BO3HUKHOBEHHIO KAaKHX-TTHOO
BCTPEUYHBIX 00s3aTENIBCTB CO CTOPOHBI MOJTYyYaTelNsl UM OKa3bIBaTh BIHUSHHUE Ha OOBEKTUBHOCTH
€ro JICJOBBIX CYKICHUHN U PEIICHUMN.

2.5. CTOUMOCTh U TEPUOAMYHOCTh JAPEHHUs U TOIYYCHHsS JEJIOBBIX MOJApPKOB H/UIU
y4acTusi B MPEACTABUTEIBCKUX MEPONPHUATHUSIX OJHOTO M TOTO K€ TPETHEro JMIA JOJIKHBI
OTIPEACIATHCS ACTOBOM HEOOXOIUMOCTHIO U OBITH Pa3yMHBIMH.

2.6. B xauecTBe NOJapKOB paOOTHUKU YUpeKICHUS JOJKHBI CTPEMUTHCS UCIIOJIB30BaTh B
MAaKCHMAaJbHO JOIYCTUMOM KOJIMYECTBE CIIY4acB CYBEHUPBI, IPEAMETHl U HU3IEIUSA, UMEIOIINE
CHMBOJIMKY YUpEKICHUS.

2.7. Tlogapkd W yCIYIM HE€ JOJDKHBI CTaBUTh I0J] COMHEHHME HMUJK WU JIEJIOBYIO
penyTanuio YupexIeHus Wik ero paboTHUKOB.

3. IIpaBa u 00s13aHHOCTH PA0OTHUKOB Y4pe:KIeHusl NP o0MeHe 1eJ10BbIMU
NOJAPKAMH U 3HAKAMH /1€JI0BOI'0 rOCTEeNNPUUMCTBA

3.1. PaGoTHMKH, TpeACTaBIsIsl MHTEPECHl YUPEXKICHHUS WIM ACHCTBYS OT €ro HMEHH,
JIOJKHBI COOJIOAATh IPAaHULIbl JOMYCTUMOIO MOBEIEHHUS NpU OOMEHE IEJIOBBIMU MOJAapKaMH U
MIPOSIBJICHUU JIEJIOBOT'O FOCTEIIPUUMCTBA.

3.2. PaGoTHukH YdypexIeHHs BIpaBe AApUTh TPETbUM JIMIAM M IOJy4yaTb OT HHUX JIEJIOBBIC
IIOAAPKH, OpraHU30BBIBATH M YYaCTBOBAaTb B IPEICTABUTEIIBCKUX MEPONPUATUAX, €CIU



9TO 3aKOHHO, OJTHUYHO U [ElaeTcs MCKIIOYUTEIbHO B JIEJOBBIX LENSX, OMNPEAEIECHHBIX
Hactosimumu [IpaBunamu.

3.3. Ilpu m00BIX COMHEHHSAX B IPABOMEPHOCTH WM STUYHOCTH CBOUX JAEHCTBUI
pabOTHUKM YupexkaeHus 00s3aHbl IOCTaBUTh B M3BECTHOCTb JAMPEKTOpPA YUpEeXICHHs U
IIPOKOHCYJIBTUPOBATHCS C HUM, IPEXKAE YEM JApUTh WIM NOJIydaTh NOJAPKU WM y4acTBOBATh B
T€X WJIM UHBIX MIPEICTAaBUTEIBCKUX MEPOTIPUATHSIX.

3.4. llpu mnonyyeHUM JAEJIOBOrO INOJAapKa WM 3HAKOB JIEJIOBOIO T'OCTENPUUMCTBA
paboTHUKKM YupexJeHus oO0sf3aHbl NPUHUMATh MEphl [0 HEIOMYIIEHHWI0O BO3MOXHOCTH
BO3HUKHOBEHUS KOH(DIMKTa HHTEPECOB.

3.5. PaGoTHUKM YupexaeHUus HE BIPaBe UCIIOIb30BaTh CIY)KEOHOE MOJIOKEHUE B IMYHBIX
LeJISIX, BKIIIOYas UCIOJIb30BaHUE UMYILECTBA YUPEXKIECHUS, B TOM YHCIIE!

- JUIi MOJy4EeHHUsl NOJApKOB, BO3HArPaXJIC€HHUsI U UHBIX BBIFOJ AJIS ce0sl IMYHO U JAPYruxX
auil B OOMEH Ha OKa3aHMe YUpekIeHHEM KaKUX-THOO YCIyr, OCYILECTBJICHHUS JHO0
HEOCYIIECTBIICHUS]  OTPENENCHHBIX JCHCTBUH, Tmepenadyn WHGOPMAIUH, COCTaBISIONICH
KOMMEPUYECKYIO TaliHY;

- IS TIOJTYYEHHUs MOJApKOB, BO3HATPaXKI€HUS U MHBIX BBITOJ JUIS JIMYHO M APYTUX JIALL B
IpoLecce BEACHUs Jel YUpexAeHHs, B TOM UHUCIE, KaK 70, TaK W IOCJIE IPOBEICHUS
MIEPETOBOPOB O 3aKJIFOUEHUH TPaKJaHCKO-TIPABOBBIX JJOIOBOPOB U UHBIX CHEJOK.

3.6. PaGoTHukam VYupexIeHuss HE pPEKOMEHAYeTCs NpUHUMATh WM NepelapuBaTh
noJapku JuOO yciyru B J000OM BUAE OT TPETbUX JHMIl B KadecTBe OJaroJapHOCTH 3a
COBEPILICHHYIO YCIIYT'y WJIH TaHHBII COBET.

3.7. He nomyckaerca mnepenaBaTb W IPUHUMATh IOJAPKH OT YUPEXKACHHSA, €r0
PabOTHUKOB U MPEACTABUTENEH B BUJE IEHEKHBIX CPEJCTB, KAK HAJIMYHBIX, TaK U O€3HAJINYHBIX,
HE3aBUCUMO OT BaJIOTHI, a Takke B (OpMe aKIMi, ONMLIMOHOB WJIM MHBIX JIUKBUIHBIX LIEHHBIX
Oymar.

3.8. PaGoTHuku VYupexIeHHs IOJDKHBI OKa3blBaThCS OT MPEAJIONKECHUH, MOTydeHUs
MI0/IapKOB, OILIAThl UX PACXOJIOB U T.II., KOTJa OJO0HBIE JEHCTBUS MOTYT HOBJIUATH WM CO3JaTh
BIICYATIICHUE O BIMSHUU HA MCXOJX CHEJKH, PE3YJIbTaT MPOBENECHUS TOPIrOB, Ha IPUHUMAEMbIe
VYupexxaeHneM penieHus 1 T.1.

3.9. AamMuHuCTpanys 1 pabOTHUKH YUpexIeHus He mpuemitoT koppynuuu. [lonapku He
JIOJDKHBI OBITh WCIOJB30BAHBI Ui Ja4W/TIONYYSHHS B3SITOK WM KOPPYILIMU B JIIOOBIX ee
IIPOSIBJICHUSX.

3.10. PaGoTtHuk YupexaeHus HE BIpaBe Mpeajaratb TPEThUM JIMIAM WIA PUHUMATH OT
TaKOBBIX TOJApPKH, BBIIATHI, KOMIIEHCAIMM M T.N. crouMocThio cBbiie 3000 (Tpex Teicsay)
pyOseil win He COBMECTUMBIE C 3aKOHHOM NPaKTHKOW J1€J0BbIX OTHOIIeHuH. Ecnu paboTHUKY
VYupexxaeHus npeiaralorcs noJo0Hble MOJAAPKU WU JIEHbIH, OH 00s513aH HEMEAJICHHO 00 3TOM
JTUPEKTOPY YUPEKIACHUS.

3.11. PaGoTHuK YupexaeHHs: KOTOPOMY IPU BBITOJHEHUHU JTOJKHOCTHBIX 00sS3aHHOCTEH
MpeaaraloTcs MNoJapKu WIM MHOE BO3HAarpaXkJeHUE KaK B MPSMOM, TaK U B KOCBEHHOM BHUJIE,
KOTOpbIE CIIOCOOHBI MOBJIMATH HA MOATOTABIMBAEMbIE W/WIU MPUHUMAEMble UM PELICHUS WU
0Ka3aTh BIIMSIHUE Ha €ro AeiCcTBUE/0e3AeCTBUE, JOKEH:

- OTKa3aTbCcid OT HUX O HEMEIJICHHO YBEIOMHTH AMUPEKTOpa YupexaeHus o (dakre
MPEUIOKEHUS TToAapKa (BO3HATPAXKICHU);

- 0 BO3MO>KHOCTH MCKJIFOUUTH JAJIbHEUIINE KOHTAKTHI C JIMLIOM, IIPEJIOKUBIINM ITOAPOK
WA BO3HArPaKACHUE, €CIIU TOJIBKO 3TO HE CBA3AHO CO CIYKEOHON HEOOXOUMOCTBIO;

- ciy4ae, €CiIM IOAApOK WIM BO3HArpaXKJA€HWE HE IPEACTABIAETCS BO3MOKHBIM
OTKJIOHUTb WJIM BO3BPaTUTh, NEpellaTh €ro C COOTBETCTBYIOIIEH CIYyKeOHOW 3amucKOM s
NPUHATHS COOTBETCTBYIOIIMX MEpP MAUPEKTOPY YUpPEXKICHHS W TPOJIOIDKUTH paboTy B
YCTQHOBJICHHOM B YUPEXJCHUH HMOPsAKE HaJ BOIPOCOM, C KOTOPBIM OB CBsI3aH MOJAPOK WIN
BO3HarpaxKcHue.

3.12. B cinyyae  BO3HMKHOBEHHMs  KOH(JIMKTA  HHTEPECOB MM  BO3MOYKHOCTH
BO3HUKHOBEHUSl KOH(JIMKTa HWHTEPECOB IPH IOJIYYUEHUHU [I€JOBOrO MOJapka WIM 3HAaKOB



JIEJIOBOT'O TOCTENPUMMCTBA PAOOTHUK YUpexKaeHus: 00s3aH B MUCbMEHHOU (hopMe yBeZIOMUTH 00
3TOM OJHO W3 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPOTHUBOJEWUCTBHE KOPPYIIHMH, B
COOTBETCTBHUH C MPOLIETYPOH PaCKpbITUs KOH(IMKTA HHTEPECOB, YTBepxkAeHHOU [lonoxxeHneM o
KOH(INKTE MHTEPECOB, IPUHATHIM B Y UPEKIECHUMU.

3.13. PaGoTHuKaM YupexIeHUs 3anpeIiacTcs:

- CaMOCTOATEJIbHO MPUHUMATh MPEAJIOKEHUS OT OpraHMu3alil WM TPEeThbUX JIUI[ O
BPYYCHHUU JIETOBBIX MOAAPKOB U 00 OKa3aHUU 3HAKOB JICJIOBOIO TOCTEIIPHUMCTBA;

- IpUHUMATh O€3 COIJIACOBAHUS C JUPEKTOPOM YUpPEKJIEHHUS JIEJOBbIE MOJAPKU U 3HAKU
JIEJIOBOTO T'OCTENPUMMCTBA B XOJE IPOBEJEHUS JEJIOBBIX IEPETOBOPOB, IPU 3aKIIOUEHUU
JIOTOBOPOB, @ TAK)XKE B MHBIX CIy4asX, KOTJa Mojo0HbIe JEHCTBUSA MOTYT MOBIUATh WIHM CO31aTh
BIIEUYaTJIEHNE 00 MX BIUSHUM HA IPUHUMAEMBbIE PEIICHMUSI;

- IPUHHUMATD JEJIOBBbIE MOJAPKH U 3HAKH JEJIIOBOTO I'OCTENIPUMMCTBA B XOJ€ MPOBEACHUS
TOPI'OB U BO BpeMs IIPSIMBIX IIEPErOBOPOB IIPH 3aKIFOYEHUN JOTOBOPOB (KOHTPAKTOB);

- NIPOCUTH, TPeOOBATh, BBIHYX/1aTh OPTaHU3ALMM WM TPETbUX JIUI] JAPUTh UM JIMOO UX
POJICTBEHHUKAaM JIETIOBbIE TOAAPKH W/WIM OKas3blBaTh B HX TOJb3Yy 3HAKH JEJIOBOTO
rOCTENPUUMCTBA;

- MPUHMMATh TOJAPKH B BUJE HAJMYHBIX, OC3HAIMYHBIX JIEHEKHBIX CPEICTB, LEHHBIX
Oymar, IparoleHHbIX METAIOB.

3.14. VYupexaeHne MOXET MNPHHATH pEUIeHHe 00 YydYacTHH B OJIarOTBOPHUTEIBHBIX
MEPOIPUATHUSAX, HAIIPABJICHHBIX HA CO3JAHME M YINPOYCHHE MMHIKa YupexnaeHus. IIpu stom
IJIaH U OIOJKET y4acTHsl B JAaHHBIX MEPONPUATUAX YTBEPHKIAETCS TUPEKTOPOM Y UPEKICHUS.

3.15. B cayyae OCYyIIECTBIEHHUS CIIOHCOPCKHMX, OJIarOTBOPUTEIBHBIX HPOTrpamMM
VYupexneHrue JOKHO MPEABAPUTENBHO yIOCTOBEPUTHCS, UTO MpeAocTaBisiemMas YupexKIeHueM
MIOMOIIb HE OYyJeT NCTIO0Ib30BaHa B KOPPYMLMOHHBIX LIEJSAX WINK MHBIM HE3aKOHHBIM ITYTEM.

3.16. Ilpu B3auMOAEWCTBUU C JUIAMH, 3aHUMAIOLIUMHU JOJIKHOCTU TOCYAApCTBEHHOU
(MyHMUIMDAIBHOM)  CHyXOBI, CleqyeT pYKOBOACTBOBAaTbCS HOPMaMH, pEryIUpPYIOIUMU
STHUYECKHE HOPMbBI U IpaBWJIa CIIY’)KEOHOTO IMOBEJEHUS] TOCYJapCTBEHHBIX (MYHHUIMIAIbHBIX)
CITYKallUX.

3.17. Heucnonnenue Hactosmux [IpaBui MoKeT cTaTh OCHOBAHHMEM I IPUMEHEHUS K
paOOTHUKY Mep AUCLUILIMHAPHOTO, aIMUHUCTPATUBHOIO, YTOJIOBHOTO U I'PakJaHCKO-IIPaBOBOTO
XapakTepa B COOTBETCTBHUHU € ACHCTBYIOIINM 3aKOHOJATEIbCTBOM.

4. O6saacTp NpUMeHEHUS

4.1. Hacroamue [IpaBuia mojuiexxaT NPUMEHEHHIO BHE 3aBUCHUMOCTU OT TOTO, KaKUM
0o0pa3oM ImepenaroTcsl JeJIOBble MOAAPKUA M 3HAKM JIEJIOBOTO I'OCTENPUMMCTBA: HAIPSIMYIO HIIH
yepe3 MOCPETHUKOB.

4.2. Hactosmue [lpaBuna siBnsitoTCsA 0053aTENbHBIMU I BCEX PAOOTHUKOB Y UpEKACHUS
B [IEpHOJ] pabOThI B YUpPEKACHUH.



